
EMPLOYMENT OPPORTUNITY

EXECUTIVE DIRECTOR
EDMUNDSTON REGIONAL HOSPITAL FOUNDATION - FULL-TIME POSITION

Want to make a difference in your community by making a professional commitment to helping improve the health of the 
population at Edmundston Regional Hospital? This job is for you!

Under the authority of the Board of Directors of the ERH Foundation, the incumbent is responsible for the analysis, 
development and strategic planning of all the Foundation’s activities. In addition, they coordinate all of the Foundation’s 
internal and external communications. They must use their role of manager, leader-gatherer, facilitator and communicator to 
achieve the strategic direction of the Board of Directors.

Summary
This manager plans, organizes, directs and controls all the activities of the ERH Foundation, in accordance with the policies 
and procedures in place. This person supervises and coordinates administrative and financial activities. They manage the 
Foundation’s day-to-day and philanthropic activities with the goal of achieving its mission and objectives. They strive to 
develop and maintain quality, successful and engaging relationships with donors, partners and stakeholders associated with 
the Foundation (doctors, nurses, employees and management, as well as volunteers). In addition, they are responsible for the 
financial development and planning, organization and management of the organization’s fundraising activities. They ensure 
the visibility and influence of the ERH Foundation.

Requirements and desired profile
University degree in business administration or other related field - or a combination of education and experience would be 
considered;

Experience in the non-profit sector would be an asset;

Good knowledge of social media and computer tools;

Excellent knowledge of written and spoken French and English;

Quality of teamwork management and leadership;

Master the principles of ethics and governance.

edward.dube@vitalitenb.ca

275, boulevard Hébert
Edmundston, NB

506 739-4222

Interested candidates must submit their application along with their résumé 
to the HR selection committee of the Edmundston Regional Hospital to the 

email address : Fondation.hre@vitalitenb.ca, no later than September 16, 2020.


